
TABLE OF CONTENTS 
 

SECTION I 
ADMINISTRATION 

 
 
RULE          PAGE NUMBER 
 
1 Division of Court        1 
 
2 Hours and Terms of Court       2 
 2.1 Hours of Court       2 
 2.2 Terms of Court       2 
 2.3 Law Days        2 
 2.4 Particular Matters on Particular Days     2 
 
3 Pleadings         3 
 3.1 Caption        3 
           
4 Filing of Cases        4 
 4.1 Centralized Filing       4 
 4.2 All Case Numbers       4 
 4.3 Facsimile Filing and Service                4 
 4.4 Docket Calls                   9 
 
5 Fees and Costs                  10 
 5.1 Filing Fees and Costs Deposit               10 
 5.2 Witness Fees                  11 
 5.3 Waiver of Fees                 11 
 5.4 Motion for Security                 11 
 
6 Assignment of Judges, Cases and Transfer of Cases             12 
 6.1 Assignment of Associate Circuit Judges              12 
 6.1.1 By Local Court Rules or Order               12 
 6.1.2 Special Assignment                            15 
 6.2 Assignment to Circuit Judges                15 
 6.3 Certification to Circuit Division                          15 
 6.4 Trial De Novo                  15 
 6.5 Disqualification of Judge                16  
 6.6 Absence of Judge                 16 
 6.7 Absence of Presiding Judge                16 
 
7 Withdrawal of Papers from Clerk’s Office               17 
 7.1 When Allowed                                       17 
 7.2 Duplicating Policy                 17 
 



8 Publication of Dockets                 18 
 8.1 Trial Docket                  18 
 8.2 Dismissal Docket                 18 
 
9 Courtrooms                   19 
 9.1 Assignment of Courtroom                19 
 9.2 Place of Hearing                 19 
 9.3 Use of Counsel Table                 19 
 9.4 Courtroom Decorum and Dress               19 
 9.5 Who is permitted within the Bar                19 
 

10 Court Reporters and Compensation for Same              20 
  10.1 FTR Gold Digital Sound Recording System              20 
 
11 Recording of Judicial Proceedings                22 
 
12 Money Paid Into Court                 22 
  12.1 Bond in Civil Cases                            22 
 
13 Communication with Court                 23 
 
 
 

       SECTION II 
GENERAL RULES 

 
20 Court Hearings                  24 
 
21 Attorneys                              25 
  21.1 Resolution of Conflicting Trial Settings                         25 
  21.2 Entries of Appearance                            25 
  21.3 Conduct of Attorneys                            26 
  21.4 Withdrawal of Attorneys                26 
  21.5 Failure of Attorneys to Answer Docket Call                         27 
  21.6 Agreement of Attorneys                27 
  21.7 Advice to Client and Witnesses of Courtroom Procedures               27 
  21.8 Return of Documents                            27 
 
 
 
 
 
 
 
 
 



22 Appointment of Guardian Ad Litem               28 
 
23 Transcripts                   28 
 
24 Exhibits                   29 
 
25 Special Process Servers                 29 
 
26 Traffic Violations Bureau                 30 
 
 

SECTION III 
PRE-TRIAL MATTERS 

 
32 Discovery                              32 
  32.1 Use of Discovery and Certification to Circuit Division                    32 
  32.2 Interrogatories                  32 
  32.3 Depositions                  33 
  32.4 Motions and Sanctions                33 
  32.5 Criminal Discovery                 33 
  32.6 Investigative Subpoenas                33 
 
33 Pretrial Motions                  34 
  33.1 Hearing Dates                  34 
  33.2 Briefs in Support of Motions                35 
  33.3 Oral Arguments – When Desired and how Requested            35 
  33.4 Motions in Limine                            35 
 
34 Continuances                              36 
  34.1 Civil Cases                  36 
  34.2 Criminal Cases                 36 
 
35 Pretrial Conference                  37 
 
36 Setting Cases for Trial                 38 
  36.1 Request for Trial                 38 
  36.2 Date of Calendar Call                 38 
  36.3 Preparation of Calendar                38 
  36.4 Calendar Call                  38 
  36.5 Removal and Inactive Calendar               38 
  36.6 Revision of and Removal from Prepared Calendar             38 
  36.7 Special Assignments                 38 
 
 
 
37 Dismissals                   38 



  37.1 Dismissal Docket                 39 
  37.2 Reinstatement of Cause                39 
 
41 Settlement                              40 
  41.1 Notice of Settlement                 40 
 
42 Default                              40 
 

 
SECTION IV 

TRIALS 
 
51 Court-Tried Cases                  41 
  51.1 Default and Uncontested Matters               41 
  51.2 Contested Matters                 41 
  51.3 Preparation of Findings of Fact and Conclusions of Law                 41 
 
52 Selection of Jury                  42 
  52.1 Jury Questionnaires                 42 
 
53 Jury Trials                              43 
  53.1 Instructions                  43 
  53.2 Closing Arguments                                       43 
 
54 Judgment Entry                             44 
  54.1 Contested Cases                 44 
  54.2 Default or Uncontested Cases                44 
 
61 Adoption                   45 
 
62 Drivers Cases                   46 
  62.1 Application for Hardship Driving Privileges              46 
  62.2 Petitions for Review                 46 
  62.3 Application for Hearing Under Section 577.041 R.S.MO.            46 
   For Refusal to take Breathalyzer                
 
63 Associate Division Cases                 47 
 
64 Chapters 207 and 208, R.S.MO. 1978                                                47 
 
 
 
 
 
 
 



65 Civil Contempt                  47 
 
66 Condemnation                  47 
 
67 Criminal Cases                  48 
  67.1 Pretrial Release                 48 
  67.1.1 Motions to Set Bond and for Bond Reduction             48 
  67.1.2 Deposit of Operators License                48 
  67.2 Preliminary Hearing                 48 
  67.3 Grand Jury                  48 
  67.4 Attorneys                  48 
  67.5 Arraignments                  49 
  67.5.1 In General                  49 
  67.5.2 Dates                   49 
  67.6 Discovery                  50 
  67.7 Motions                  50 
  67.8 Plea Bargaining                 50 
  67.9 Guilty Plea                  50 
  67.9.1 Where Entered                 50 
  67.9.2 Petition to Enter Plea of Guilty               50 
  67.10 Calendar                             51 
  67.11 Probation and Parole                 51 
 
68 Dissolution of Marriage                 52 
  68.1 Filing Requirements                 52 
  68.2 Separation Agreement                 54 
  68.3 Forms of Judgments and Decrees               54 
  68.4 Filing of Financial Statements               57 
  68.5 Modification of Decree                58 
  68.6 Adult Abuse 24 Hour Coverage Procedure              58 
  68.6.1 Basic Premises                 58 
  68.6.2 Procedures for After Hour Application for Ex Parte Orders            59 
  68.7 Child Protection 24 Hour Procedure               63 
  68.8 Mediation – Domestic Cases                           64 
  68.9 Educational Sessions                 65 
  68.10 Alternative Dispute Resolution               66 
  68.11 Family Access                             66 
 
69 Municipal Division                             67 
  69.1 Refund of Bond on Application for Trial De Novo                        67 
 
 
 
 
 
 



 
70 Partition                   68 
 
71 Administrative Reviews                 68 
 
72 Probate                   68 
 
73 Small Claims                              68 
 
74 Trust Estates                   69 
  74.1 Inventory                  69 
  74.2 Reports                  69 
  74.3     Record                   69 
 
81 Execution                   70 
 
82 Garnishment                   70 
 
83 Judicial Sales                   70 
 
84 Judgments                   70 
  84.1 Satisfaction of Judgments                70 
 
 

SECTION V 
INTERNAL ORGANIZATION 

 
100 Internal Organization                 71 
100.1 Presiding Judge                  71 
100.1.2 Duties of the Presiding Judge                 71 
100.1.3 Dispute Resolution – Procedure                71 
100.1.4 Presiding Judge – Term                 71 
100.2 Local Court Rules                  72 
100.2.1 Formulation                   72 
100.2.2 Publication                   72 
100.3 Library Fund                   72 
 
 
 

 
 
 
 
 
 
 



 
SECTION VI 

RECORDS AND FILES 
 

 
110 Storage of Records                   73 
 
 

 
SECTION VII 

ADMINISTRATIVE RULES 
 

120 Dismissal Review Committee and Grievance Review Committee           74 
 
 
 
 
 
 
 
 
   
 
 
   
 
 
   
 
 
 
 
 
 
  
 
 
 
 
 


